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PHYSICS NON-EMPLOYEE TRAVEL REIMBURSEMENT FORM

1. Alltravel reimbursements to non-employees must adhere to policy (FIN-004: Travel, Meals, and
Entertainment Expenses Incurred on Behalf of the University)

Scan and e-mail your receipts with this form and return to Dawn Shifflett at dbsSs@virginia.edu.

If a receipt is missing, please attach a missing receipt affidavit (www,procurement.virginia.edu/forms/
MissingReceiptAffidavit pc) or email from the non-employee providing details of the purchase and stating
why the receipt is missing.

4. E-mails without proper documentation cannot be paid.

Payee Date:
(non-employee traveler):
Email Address: Phone
Number:
Enteredy: Voucher #
FIAEOLS:
Reasonfor Reimbursement:
Expensessupported | Transportation Todging Weals Other Receipt Total
attachedrecei
oraffidavic 5000 5000 5000 5000 50.00)
Expenseswithoutreceipt (e.g. mileage @ 0.535, parking, tolls, ips gratuities~explain below: 5000
ingaowance (Wil pad 35 icome - mUst e expenditure type “Lving Allowance,on Su” | [0
or “Living Allowance, NRA Non-Stu” .

Totalamount of payment: $000)

In order to process your travel reimbursement, you must register as a UVA Vendor at:

Www.procurement.virginia.edu/pagevendorregistrationform





